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| Viewing and downloading documents

The ConstructConnect Platform document viewer gives you access to
project plans, specifications and addenda for viewing, downloading
and for performing takeoff. You can use filtering to locate the exact
document types and preview, export and print documents. You can
search the documents using new keywords or append the terms from
the original search.
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| Viewing and downloading documents

The document viewer is accessed from the project details page of
projects that have documents attached by either selecting the icon or
the number that appears above the document type.

Note that you must first run a project search that includes project
documents.

The following shows the two options for accessing the document viewer
from the project details page.

Documents
View/Download Documents | send To Taky
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https://constructconnect-help.atlassian.net/wiki/spaces/CPOH/pages/753676/Working+with+search
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| Viewing and downloading documents

Viewing the window:

When keywords are used in your search, the document viewer opens
IN @ new browser with the first instances of your keyword highlighted
INn the document:
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| Viewing and downloading documents

The document tree initially
displays only those
documents matching your
keywords.

However, you can access all
project documents from the
document tree, including any

addenda with all subsequent
revisions.
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https://constructconnect-help.atlassian.net/wiki/spaces/CPOH/pages/65306697/Working+with+document+viewer#Workingwithdocumentviewer-Workingwiththedocumenttree

Viewing and downloading documents
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Click the up and down
arrows to open and close
document categories.

To open documents in the
viewing panel, click on the
document name in the
tree.
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Viewing and downloading documents

The document tree is separated by category:
Plans
Specifications
Other Documents
Addenda

> Plans @ g

> O Specifications
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(] Planholders List
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| Viewing and downloading documents

Downloading documents:

The options at the top of the document tree gives you the ability to search for
additional keywords, download all documents, download only selected
documents, and to open with one of our Takeoff products.

pLTLIGELWAN  Open With v P |

[Search \ B Select All

Your documents download in PDF format to your local device for use
INn printing and sharing.
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To download project documents:

1. Click on the Documents tab to display the document set for the
project.

2. Choose from the following to continue.

To download... Then...
Individual ® select the individual documents in the list.
documents

* From the Actions menu, click Download Selected
Documents.

all documents in the ® (lick Select All from the Actions menu.

set * Click Download All at the bottom of the page.

3. When prompted, select the location for the download and then
click Save.
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@Y constructconnect.

Want to know more? Please use this link to access our
Training Resource Center.



https://www.constructconnect.com/contact-us/training-request
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